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rocy1apcTBEHHOro 010/1KeTHOro npodecCHOHAILHOr0 00pPa30BaTEJILHOI0
yupexaeHus AcTpaxaHcKkoi 00J1acTH «ACTpaxXaHCKHH MY3bIKAJAbHBIH KOJJIEIK
umenu ML.IL. Mycoprckoro»

[. O6ume monoxxeHus

1. Komekc mpencrasiiser coboii cBOA 0OIUX MPUHLIUIOB MPOQeCcCHOHATBHON ITUKU
M OCHOBHBIX  [paBUJl  CIy’)Ke€OHOro  TOBEIEHHS, KOTOPBIMH  pPEKOMEHIyeTcs
PYKOBOZACTBOBATbCA pabOTHMKAaM TOCYAapCTBEHHOTO OIOUKETHOTO MpPO(ECCHOHATBHOIO
00pa3oBaTeNbHOrO y4YpexaeHns ACTpaXaHCKOH 0o0NacTH «ACTpaXaHCKHMM My3bIKalbHBIH
komnemx uMenn MLIL. Mycoprckoro» (nanee - Komtemk) He3aBHCHMO OT 3aHHMaeMOM
MU JOJDKHOCTH.

2. PaGotHukaM, NpuHATEIM Ha paboTy B Komnemk, pekoMeHyeTcss 03HAKOMUTBCS C
nonoxeHusMu Kozexca juis cobimoienns ero 3THIeCKUX HOPM U TpeGoBaHuii B npolecce
CBOEH TPYIOBOH NEeSITENLHOCTH.

3. Heneto Kozekca sBsieTCsl yCTaHOBIIEHHE STHYECKHX HOPM M MPaBMJI CIyKeGHOTo
nosefeHuss  pabotHukoB  Kosnemka  Juls  JOCTOMHOrO  BBINOJNHEHHS  WMH
NPO(pEeCcCHOHATIBHON  NeATEbHOCTH, COMEHCTBHE YKPEIUIEHHIO aBTOPUTETa, JOBEpHs
rpaxaad Kk Komremky, a Taike obecrneuyeHHe eIMHBIX HOPM IOBeleHHS pabOTHHUKOB
Konnemxka.

4. Konekc nmpu3BaH NOBBICUTH 3(()EKTUBHOCTH BBIMIONHEHHs paboTHrkamMu Komnemka
UX JOJDKHOCTHBIX 00s3aHHOCTEH.

5. 3naHue u cobmonenue paborHukamu Kosnemka monoxkenuit Kogekca sBisiercs
OJTHUM U3 MPUOPUTETHBIX KPUTEPHEB OLEHKU KadecTBa MPO(peCCHOHATBLHOM NeSTENEHOCTH
1 CIIyXe0HOTro MoBeJeHHS.

II. OcHOBHBIE IPUHLUNBI U [TPaBUIA CITYKeOHOTO MMOBEIEHHUS
pabOTHUKOB MUHUCTEPCTBA

6. OcHOBHBIE NMPHUHIMIIEI CITy’)KeOHOro noBeneHus: paboturkos Komnemka sBnsioTes
OCHOBOH MoBefieHus rpax<iaH Poccuiickoit ®enepanuu B CBA3M C OCYIIECTBIEHHEM UMHU
po(eCCHOHAIBHBIX JOKHOCTHBIX 00s3aHHOCTEHH.

7. Pabornuku Komnemxka, co3HaBas OTBETCTBEHHOCTh IEpe]] IOCYAApCTBOM,
00IIECTBOM U TpaXkJlaHaAMH, [TPU3BaHbIL:



a) HCIOJHATH JIOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
MpohecCHOHANIBHOM YPOBHE B LENsIX obecnedenus s dexTuBHOM paboTsl Kosteaxka;

0) HCXOOMTH M3 TOrO, YTO MNpH3HAHME, COOTIONCHHE W 3allUTa npaB U cBOOOJ
HeNIOBEKA W IPAXJaHWHA ONpPEEeNSIOT OCHOBHOM CMBICI M COJAEpKAaHHE AESATeBHOCTH
pabotHuka Komnemxka;

B) He OKa3blBaTh NpPEANOYTEHHUS KaKUM-ITHM60 Npo(hecCHOHATBHBIM UM COLUATBHBIM
TpynnaM M y4pek[Ie€HUAM, NPOTUBOACHCTBOBATE M HE TOMYMHATHCS HE OTBEYAIONIEMY
MHTEpeCaM  TpaXXAaH  BIMAHHIO  OTJENbHBIX  COTPYAHMKOB  Komnemka
aJIMUHUCTPATUBHOMY JaBJIEHHIO;

I) OCYLIECTBJIATE CBOIO JESTENbHOCT B Mpeaenax IpeaMera JEATEIbHOCTH, 33134 |
nonHomounit Komnemka;

N) MCKIIOYAaTh JIEHCTBUSA, CBS3aHHBIE C BIMSAHHEM KaKHX-THOO JIMYHBIX,
MMYIIECTBEHHBIX ((PHHAHCOBBIX) M MHBIX HHTEPECOB, IIPEMATCTRYIOIIHX J100pocoBeCTHOMY
HCTIONIHEHHIO paboTHHKaM KoJutemka JOIKHOCTHBIX 065S3aHHOCTEIH;

€) co0mojaTe HEHTPaIbHOCTh, WCKIIOYAIONIYI0 BO3MOXHOCTh BIMSHHS HA
CIy’KeOHYIO JeATeNbHOCTh PEILICHHH [ONMTHYECKMX MapTHil, HHBIX OOIIECTBEHHBIX
00BbeTUHEHUH;

’K) MPOSIBIATH KOPPEKTHOCTh W BHUMATENLHOCTh B OOPAIEHHH ¢ rpakJaHamMH H
COTpPY/IHUKAMH;

3) IPOSIBIIATH TEPIIUMOCTD U yBaXKeHHe K 0ObIYasM U TPAAUIIUIM TPaXK/IaH Pa3TUYHBIX
HALMOHAJILHOCTEH M HAapOAHOCTeH PoccHH, yuWmTBIBaTH WX KyJBTYpHBIE OCOGEHHOCTH,
BEPOHCIIOBE/IaHKE, CIIOCOOCTBOBATH COXPAHEHUIO CaMOOBITHOCTH;

M) cobirofath KOHGMAEHIMANLHOCTH MHGOPMAMH O paGOTHHKAX Komnemxa,
KacaroIeHCs yCIOBUH JKM3HENEATeNBHOCTH, JIMYHBIX KauecTB M mpobiem, IPUHUMATH
Mepbl JUls obecrieYeHus] HepaclpOCTPaHEHUs MONYYEeHHBIX CBeeHHil JIOBEPHUTEIHEHOTO
Xapakrepa;

K) BO3JIEPKMBATECS OT [OBENEHHS, KOTOPOE MOIJO Obl BHI3BATH COMHEHHE B
100pOCOBECTHOM MCIIONHEHMH paboTHHKOM Komremka MomKHOCTHBIX obs3aHHOCTEH, a
TaK)Ke u30eraTb KOH(IMKTHBIX CUTYyalMi, CIIOCOOHBIX HAHECTH ymepb ero pemnyrauuu
HJId aBTOPUTETY MUHHCTEPCTBA;

) TPUHUMATh TIPEJyCMOTPEHHBIE 3aKOHOAATENbCTBOM POCCHICKO Qenepauyu
MEpBI M0 HEIOIYIIEHUIO BOSHUKHOBECHUS KOH()IMKTa HHTEPECOB M YpEryJIHpPOBAHHIO
BO3HHUKIIIUX Clly4yaeB KOH(QIIMKTA HHTEPECOB;

M) BO3CP)KUBATBCS OT MyONHYHBIX BBICKA3bIBAHHH, CYXIEHHH M OIECHOK B
OTHOWIEHMHU AesATesnbHOoCcTH Kotepka, ecim 3To He BXOIWT B TOJIKHOCTHBIE 0OS3aHHOCTH
paboTHuKa,

H) He HCIONB30BaTh JOJKHOCTHOE TIONOKEHHEe ISl OKA3aHMA BIMSHHS Ha
AesTeNbHOCTh Kolute/ka, NOMKHOCTHBIX JIML, TpakaaH M APYTHX pabOTHUKOB TIpH
peLIeHHH BOIIPOCOB JINYHOT'O XapaKTepa;

0) cobnronate ycraHopieHHble B Komnemke nmpaBuma myGruadHbIx BBICTYIJIEHHUH H
Npel0CTaBJIeHUs CITy)KeOHOH HH(pOpMaLny;

[1) YBaXHUTEJIbHO OTHOCHTBCSA K JEATENBHOCTH IpeiCTABHUTENEH CPEACTB MacCOBOii
uH(OpMaLKK 110 MHPOPMHUpPOBaHHIO obiecTBa 0 pabore Komnemxa;



p) BO3IEPKUBATHCS OT BBICKA3bIBAaHWMH HEraTUBHBIX OLIGHOYHBIX CYXKJIEHHH
OTHOCHTEJIBHO JeSITeIbHOCTH ApYrux coTpyaHukoB Komemxka;

C) HECTH JIMYHYIO OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOEH AESTEIBbHOCTH.

8. PaGornukam Komnemxka, HaJeleHHBIM OpraHU3alUOHHO-PACIIOPSIAUTEIEHBIMU
MOJTHOMOYHSMH MO OTHOLIEHHIO K APYyrdM pabOTHHKaM, clelyeT NpPUHUMATh Mephl K
TOMY, 4TOOBI MOJYMHEHHbIE eMy pabOTHUKM HE JOIMYyCKaJld KOPPYMUMOHHO OINacHOTo
MOBEJEHHWs, CBOMM  JIMYHBIM  [IOBEJEHMEM  [OJaBaTh  MpPHUMEP  YECTHOCTH,
OecrnprCcTPaCTHOCTH M CIIPABEIMBOCTH.

9. Paboruuku Komnemxa, HaJeneHHble OpraHU3allMOHHO-PACTIOPAAUTEIbHBIMU
MOJHOMOYHSMHU IO OTHOILEHHUIO K IPYTMM pabOTHUKAM, IIPU3BaHBI:

a) TMPUHUMATh Mepbl 10 MPeAOTBPALIECHUIO M YPEryJHpOBaHUIO KOH(IIMKTA
HHTEPECOB,;

0) NpMHUMATE MephI 110 MPEAYNPEKIAECHUIO KOPPYIILIHH;

B) He JOMYyCKaTh Clly4aeB NPHHYXJIEHUs paOOTHUKOB K YYacTHIO B JESATEJIbHOCTH
MOJUTUYECKUX NMapTHi 1 00111ecTBeHHBIX 00beAMHEHUH.

II1. DTudeckue npaBuiIa ciyKeOHOr0 MOBEAEHHUS
pabOTHUKOB MUHUCTEPCTBA

10. B cnyxebHom noseneHuun pabotHukam Kosnemka HeoOXOIUMO HMCXOAMTH M3
KOHCTUTYIIHOHHBIX ITOJIOXKEHHH O TOM, YTO 4YEJIOBEK, €ro mnpaBa M CBOOOMABI SABISAIOTCA
BBICIIEH LIEHHOCTBIO, M KaKJbIH TpaKIaHWH HMMeEeT IIpaBO Ha HENPUKOCHOBEHHOCTh
YaCTHOM JKM3HHW, JIMYHYI0O W CeMelHyl TaiHy, 3allldTy YeCTH, JOCTOMHCTBA, CBOErO
100poro UMeHH.

11. B cnyxxebHoM noBeaeHuu pabotHukam Kosuieka cieayer Bo3AepKUBaThCS OT:

a) moOoro BHJA BHICKA3bIBAHUW M JIEHCTBUM JMCKPUMHHALIMOHHOIO XapakTepa I10
MpU3HaKaM I10J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, IPakJ1aHCTBA, COLHAJILHOTO,
UMYIIECTBEHHOIO WJIM CEeMEHHOro IOJIOKEHHS, IOJIMTHYECKHX WJIM pPeTUTrHO3HBIX
MpeAroYTeHUH;

6) rpy0OCTH, MPOSIBIEHUH NpeHeOpPeKUTENBHOIO TOHA, 3aHOCYUBOCTH, MPEB3ATHIX
3aMevYaHMi, TIpe/IbABIeHUS HEMPaBOMEPHbIX, He3aCTyKeHHbIX OOBUHEHHUH;

B) Yrpo3, OCKOPOMTEJIbHBIX BBIPAKEHUH WM PEIUIMK, AeHCTBUH, MPEnsTCTBYIOMIMX
HOpPMaJIbHOMY OOILEHHUIO WJIM ITPOBOLMPYIOLIHX MPOTUBOMNPABHOE [10OBE/ICHHUE.

12. PabGotHuku Kostemka mnpu3BaHbl CHOCOOCTBOBATH CBOMM  CIYXKeOHBIM
MOBEJIEHWEeM  YCTAHOBJIIEHMIO B  KOJUIEKTHMBE  JIEJIOBBIX  B3aMMOOTHOILEHHWH H
KOHCTPYKTHBHOT'O COTPYZAHHUYECTBA APYT C IPYTOM.

e PaboTHukam Konnemxa pPEKOMEHyeTcst OBITH BEKJIMBBIMH,
Jno0poxenaTeIbHbIMU, KOPPEeKTHBIMH, BHUMATEIbHBIMH M IIPOSIBIATH TEPHUMOCTb B
OOIIEHHH C TpaKJaHaMH M KOJIJIEraMHu.

14. Buemnuii Bua paboTHuka Komemka npu HCIIOJMHEHHMH MM JIOJDKHOCTHBIX
o0si3aHHOCTEH [OJDKEH CIMOoCOOCTBOBAaTh YBAXKMTEIBHOMY OTHOIUEHHIO TpakJaH K
Komnemxy, cooTBeTCTBOBAaTh OOIIENPUHATOMY [€J10BOMY CTHJIIO, KOTOPBIH OTIMYAOT
0(hUIHATBHOCT, CAEPKAHHOCTh, TPAAULIMOHHOCTb, aKKYPaTHOCTb.



IV. OtBeTcTBEeHHOCTE 32 HapylIeHHe nooxeHui Kogekca

15. Hapymenune pabotHukom Komnemka monoxenuii Kopmekca momiexur
paccmotpenuio B Komneke u nmpu NoATBEpXAEHHM (aKTa HapyIIeHHsS - MOPAIbHOMY
OCYXIEHHIO Ha 3aC€laHMM COOTBETCTBYIOLIEH KOMUCCHU IO COOIIOAEHUIO TpeOOBaHuUi K
ciayxxeOHOMy noBeleHMI0O paboTHukoB Konnemka M yperymiupoBaHuio KOHQIMKTa
UHTEPECOB.

16. Cobmonenne pabornukamu Komnemka nonoxenuit Konekca yuursiBaercs mpu
OLIEHKe Tpy/Ja pabOTHHKA, TIPH BHIBHKEHMH Ha BBIIIECTOSIINE TODKHOCTH, a TAKKe MPH
HAJIO’KEHUH IUCLUIUIMHAPHBIX B3bICKAHHUH.



